
Temporary Pool Employment Request Form
To request a temporary pool employee, please complete this form and e-mail it to 
temporarypool@uchicago.edu. An email confirming receipt will be sent within 1-2 
business days. Please review policy 203 on temporary employment for additional 
information. The temporary pool has a 10% charge assessed to the wage rate to 
cover the administrative cost of the Temporary Pool, which includes testing, 
background check and other administrative tasks.  

*  All fields must be completed before we can move forward with the request.
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E-mail Phone number

Department Division

Position Information
Job Title
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Requested Start Date End Date Hours per Week Daily Schedule
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